What are a charity's reporting obligations to the Charity Commission?
What information should be included in your Annual Report?

4.2.1.      Core information required in a Trustees’ Annual Report
The Trustees' Annual Report is intended to help people understand what your charity does. The following information is generally required under charity law and applies to all Trustees' Annual Reports.
· reference and administrative details of the charity (including the charity’s name and address, registration number, its trustees and advisors)
· structure of the charity (including how the charity is constituted and how it recruits its trustees)
· governance and management details (including particulars of the governing document and how the trustees are recruited and appointed)
· summary of the charity’s objectives and activities
· the charity’s main achievements and performance for that financial year
· a financial review, including:
· where the charity gets its income from
· how it spends its money
· information on fundraising practices
· policy on reserves
· details of any funds which are materially in deficit, including the circumstances giving rise to the deficit and the steps being taken to eliminate it
· if any funds are held as custodian trustee:
· a description of the assets held
· the name and objects of the charity/charities on whose behalf the assets are held and how this activity falls within charity’s own objects
· details of the arrangements for safe custody and segregation of such assets from the charity's own assets
· a public benefit statement (i.e. a statement confirming whether the charity trustees have complied with their duty to have due regard to the guidance on public benefit published by the Commission in exercising their powers or duties)
4.2.2.      Additional information required under Charities SORP 2026
Charities subject to a statutory audit (see above) and charities preparing accruals accounts must comply with the relevant requirements of the Charities SORP 2026. Depending on the charity's tier (see above), this may require additional information to be included in the Trustees' Annual Report, including the following (non-exhaustive) list:
· Objectives and Activities:
· Tier 1
· The charity's purposes and main activities
· (For charities in England, Wales and Northern Ireland) how the charity's activities further its purposes for the public benefit and confirmation that the trustees have had regard to the Charity Commission's public benefit guidance
· Contribution of volunteers, where relevant
· Explanation of the activities, projects and services reported in the accounts
· Additional information for tier 2 and tier 3 charities
· Short-term and long-term aims and objectives of the charity and how they relate to one another
· The activities undertaken and strategies adopted to achieve those aims and objectives
· How the charity measures success and assesses performance against its objectives
· Where material, details of grant-making policies, social investment activities and the contribution of volunteers
· Achievements and Performance
· Tier 1: Summary of the charity's main achievements during the year and the difference its work has made to beneficiaries and wider society
· Tier 2 – in addition to tier 1 requirements
· How well the charity and any subsidiaries achieved their aims and objectives
· Report on the impact of the charity's activities
· Where material financial investments are held, investment performance review against objectives
· Comment on the significant factors (both positive and negative) affecting performance during the year and any impact on future plans (such as relationships with employees and the charity’s position in the wider community)
· Tier 3 - in addition to tier 1 and tier 2 requirements
· Review of fundraising activities’ performance against fundraising objectives
· If material expenditure was incurred to raise income, the impact of material fundraising expenditure on present and future fundraising returns
· Financial Review
· Tier 1
· Review of the charity’s financial position,
· Details of any fund or subsidiary undertaking that is materially in deficit and the steps being taken to eliminate that deficit
· Explanation on the charity's reserves policy, the level of reserves held and the reasons for holding them
· Comparison of reserve levels against the charity's reserves policy (where applicable)
· 
· 
· Details of any material amounts designated or otherwise committed and the likely timing of expenditure
· If there are significant uncertainties about the charity’s ability to continue as a going concern, disclosure of those uncertainties
· Tier 2 – in addition to tier 1 requirements
· Comment on the significant events that have affected the financial performance and position, including principal sources of income and how resources have been applied to support the charity’s objectives
· Principal risks facing the charity and the plans and strategies for managing these risks
· If the charity holds significant financial investments, an explanation of the policy adopted for the selection, retention and realisation of investments
· Explanation of the impact of any material pension liability or material legacy income.
· Tier 3 – in addition to tier 1 and tier 2 requirements
· Factors likely to affect the charity’s financial performance or position going forward
· Future Plans
· Tier 1: Summary of the charity’s plans for the future
· Tier 2 and tier 3 – in addition to tier 1 requirements
· The charity’s aims, objectives and planned activities to achieve its future plans
· Trustees’ perspective of the charity’s future direction
· Structure, governance and management
· Tier 1: Details of the nature of the governing document, how the charity is constituted and the method used to recruit and appoint new charity trustees
· Tier 2 and tier 3 – in addition to tier 1 requirements
· explanation of the charity's organisational structure, policies and procedures for induction and ongoing training of trustees and how the charity makes decisions (such as the types of decisions taken by the charity trustees and which are delegated to staff)
· Explanation on the arrangements for setting the pay and remuneration of its key management personnel
· If the charity is part of a wider network (for example, if it is affiliated with an umbrella group), explanation on whether and how this impacts on the operating policies adopted by the charity
· explanation of the charity's relationships with related parties, including subsidiaries and organisations with which it co-operates
· Reference and administrative details:
· Tier 1: Basic reference and administrative information about its charity and trustees, including names of the charity trustees
· Tier 2 and tier 3 – in addition to tier 1 requirements
· Names and address of any other relevant organisations/persons e.g. bankers, solicitors, auditor or independent examiner
· Sustainability
· Tier 1 and tier 2: sustainability reporting is optional
· Tier 3: summary of how ow the charity is responding to and managing environmental, governance and social matters
Where consolidated accounts are prepared, the parent charities’ Trustees' Annual Report should also include relevant information about its subsidiary undertakings.
If the charity is a company, the trustees must also comply with the directors’ report requirements under the Companies Act 2006. However, a separate Trustees’ Annual Report is not required provided that the directors’ report contains all the information required by Charities SORP 2026. In practice, charities will often prepare a single report that satisfies both the charity law and company law reporting requirements.

